
INTRAMURAL
UPLOAD / REGISTRATION 

INSTRUCTIONS



Intramural Instruc�ons for Clubs that use GotSport for 
Registra�on 

• From your Dashboard, either select the Players tab or click the Club Management 
on the le�-hand side and then select Players.  

• Use the filters at the top of the players page to select the Program you are 
registering players from, then click search. 

• Select the check box on the le� of name and press Register, make sure all players 
are selected before you bulk register them. (See below for example) 

• Set the seasonal year (ex. 23/24), Send to LIJSL, and level Recrea�onal - In-House. 



Intramural Instruc�ons for Clubs that use a 3rd party 
system and Upload Players into GotSport 

• From your Dashboard, either select the Players tab or click the Club Management 
on the le�-hand side and then select Players.  

 
• Archive old players with the level of Intramural (Recrea�onal - In-House)- 

o Add a filter for “Player Compe��ve Level” and choose “Recrea�onal- In – 
House.” 
 (Note: only do this if ALL your players are NOT listed as the level 

Recrea�onal - In-House) Filter by the levels your recrea�onal 
players may have on their profile so we can change them (example: 
LIJSL Recrea�onal, Recrea�onal, etc.) Once you have all your players 
that should be recrea�onal on the screen, press the le� box next to 
name, select “Comp/level affilia�on”, then Recrea�onal - In-House 
and all your players should now be listed as Recrea�onal - In-House 
players.  

o A�er this, you can filter out your travel/tournament/premier players by 
adding a filter for “Player Event” then selec�ng the event (example: 
LIJSL/ENYYSA Travel) If you have players appear for this event, that means 
they are registered as travel players, and we must change their compe��ve 
level to prevent the removal of any of these travel players.  

o You can select the check box on the le� to select all the players you need 
to change and select “Comp level/Affilia�on” then select their level to the 
corresponding event (Example. LIJSL/ENY Travel event should be “Travel” 
players; then LIJSL/ENY Tournament event should be “Tournament” 



players; etc.)  You can repeat this process for any events these players may 
be registered to so we can prevent any unwanted removal of players.  

o Once this is done, you should only have recrea�onal players remaining. 
You can go back to club management  players  filter by “Compe��ve 
level” then select “Recrea�onal - In-House.”  

o Then, click on the le� check box, make sure all players are selected and 
press archive. Refresh the page to confirm the number of players is now at 

0.  
• Now, you can upload your players. Select “upload players” on the top bar. For 

Affilia�on, select “USYS” then select download template with only required 
columns and copy all your informa�on into the columns. For compe��ve level, 
we suggest copying “Recrea�onal- In – House” straight from GotSport into the file 
as the forma�ng has been an issue in the past.  (Note: these players do NOT have 
to be on a team) 



• You are now able to upload your file. Make sure the file is in a CSV format, and 
a�er you press open selected file, make sure all column field names match to the 
GotSport fields. Once you have checked to make sure it matches, you can press 
“Import Data.” 

• A�er the upload goes through, you will get an email no�fica�on to see if your 
data successfully imported. If it did, you can go to the next steps. If not, please 
check what the results said and go back through your excel file to check what you 
are missing or formated wrong. If you need any help with this, do not hesitate to 
reach out to the LIJSL office.  

• Once you have your players uploaded, you can go back to Club Management on 
the le�-hand side of your screen and select Players. Add a filter for “Player 
Compe��ve Level”, choose “Recrea�onal – In – House”, and click search. 

• Select the check box on the le� of name and press Register, make sure all players 
are selected before you bulk register them. (See below for example) 

• Set the seasonal year (ex. 23/24), Send to LIJSL, and level Recrea�onal - In-House. 
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